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Problem Report Worksheet 

Child’s Name:  _______________________________________________    Date:  ______________ 
 
Class or Location of Problem:  ____________________________________________________     

PEOPLE INVOLVED: 

 
Name:  _________________________________   Position:  ___________________________ 
 
Name:  _________________________________   Position:  ___________________________ 
 
Name:  _________________________________   Position:  ___________________________ 
 
Name:  _________________________________   Position:  ___________________________ 
 
 

FACTS: 

 
What happened?  __________________________________________________________________ 
 
When did it happen?  _______________________________________________________________ 

 
Where did it happen?  ______________________________________________________________ 

 
Why did it happen?  ________________________________________________________________ 

 
Who witnessed?  __________________________________________________________________ 

 
What action did the school take?  _____________________________________________________ 

 
If suspended, how many days?  _______________________________________________________ 
 
How many days does this make this year?  ______________________________________________ 

 
 

OTHER FACTS: 

 
 

 


